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Edward Cyzewski

I am an experienced writer, editor, and communications professional who specializes in conveying clear and succinct messages that connect with readers. I help companies of all sizes effectively use online and print media to accomplish their objectives
Experience

February 2005-Present
Ed Cyzewski: Freelance Writer
Storrs, CT
Freelance Writer and Communications
· Communications Work: Web content writing, blogging, brochures, copy writing, social media management (Twitter, Facebook, etc.), web design, e-newsletters, press releases, copy editing, and publicity kits. 
· Publishing Work: Copy editing, development editing, and proposal consulting. Author of multiple books, contributions to books, and magazine articles. 
· Speaker on theology, publishing, writing, blogging, and online marketing. 
· Communications manager for St. Paul’s Collegiate Church and private clients. 
August 2005-July 2009
Southern Vermont Arts Center   
Manchester, VT

Volunteer Coordinator and In-House Designer
· Coordinated volunteers for reception desk, visual arts, and development. 
· Developed: volunteer recruiting, training, and appreciation systems and events. Managed guest relations. Assisted with SVAC events.

· Designed and wrote volunteer newsletter, handbook, and brochures. Managed mailings. Designed brochures and mailings for visual arts, events, and development.
January 2007-December 2008   Northshire Nonprofit Network  
Manchester, VT

Chairman (2008), Communications Chair (2007)
· Led meetings, found speakers, set up meeting locations, and chose topics.

· Responsible for web site updates, press releases, and meeting minutes.

July 2002-2005
Living Hope Community Church 
Dublin, PA

Administrative Assistant

· Office Duties: Produced the bulletin, answered calls, maintained the church calendar, communicated to congregation (e-mail, flyers, post cards).

· Administrative: Assisted Pastors with their tasks, started and managed the bi-monthly church newsletter, maintained church web site, and lead team meetings.

Education

1997-2001
Taylor University                               Upland, IN

· B.A. English Literature and Biblical Literature.

· Graduated Magna Cum Laude.

2001-2004


Biblical Theological Seminary


 Hatfield, PA

· Master of Divinity
References

· J. Eugene Miller, Living Hope Community Church, 215-249-1133
· Melissa Klick, Business Manager/Interim Director, at SVAC, 802-362-1405
· Vince Gierer, Lead Pastor, St. Paul’s Collegiate Church, 860-933-2414
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